1. Name
:
Tharu, Jay Narayan Prasad
2. Date of Birth
:
21 Mangsir, 2009 BS (6 December 1972)

3. Nationality
:
Nepali

4. Personal Address
:
Permanent: JeetpurV.D.C. - 9, Parsa, Nepal



Phone: 6632821(O), Fax :6630489,  Mobile 


9841587030,  P. O. Box 10,429, Kathmandu.


email:jaynarayanprasad@yahoo.com, 
   




jnp.parsa@gmail.com
5. Education

 
:   M BA  TU Kirtipur, Kathmandu 
 
:
Bachelor in Mgmt, Thakur Ram Multiple Campus,      

Birganj  


:
Intermediate in Mgmt, Thakur Ram Multiple Campus, 

Birganj 

 
:   School Leaving Certificate
     Zilla Uchhangal 
  
     Secondary School, Pokhariya, Parsa 
6. Training

1. Training on up gradation of ISO 14001:1996 to ISO 14001:2004 organized by Quality Growth Services P. Ltd. Kirti Nagar-10, New Delhi, India. 
2. Training on Good Manufacturing  Practice (GMP) and ISO 9001:2000 organized by National Healthcare with assistance of different Experts of renowned pharmaceutical company  of India.

3. Training on Effective work operation (SPFT level II) organized by CGISP PMU Janakpur.

4. "Accountant Training"  from 01-08 October 1999, organized by Rural Water Supply and Sanitation Fund Development Board with the assistance of "P.P. Pradhan and Company" Kathmandu, Nepal. 

5. "Management and Leadership Training" organized by "Renaissance Society Nepal"

6. "Co-operative member education training" organized by "Renaissance Society Nepal"

7. "Co-operative Banking Training" organized by "Renaissance Society Nepal"

8. "Saving and Credit Management Training" organized by "Renaissance Society Nepal"

9. "Milk Processing and Quality Control Training" organized by "Renaissance Society Nepal"

10. Computer Training on Fundamental Course, Windows Package, MS-Word and MS-Excel.

7. Language & Degree of Proficiency:





Nepali    English     Hindi
Maithili
Bhojpuri:





Good 
   Good     Good
Good
       Moter tonge
8. Membership in Professional Societies


:

	Duration
	Designation
	Organisation

	2006 to date
	Ex-Board Member
	Social Welfare Council Lainchour, Kathmandu

	2000 to date
	Executive Secretary
	Social  Development Coordination Committee (SDCC) Birgunj Parsa Nepal

	2000 to date
	General Member
	Renaissance Society Nepal, Balkot, Bhaktapur, Nepal

	1999 to date
	Executive Secretary
	Parshawa Wetland Management Association Jeetpur, Parsa, Nepal

	1999 to date
	Executive Member 
	Samaj Utthan Cooperative Ltd Jeetpur  Parsa, Nepal

	1999 to date
	Executive Secretary
	Cooperative Dairy Industry (CDI ) Birgunj, Parsa Nepal


9. Countries of Work Experience
: Nepal

10. Employment Records
a. From : July 2005 
To   :  to date
Employer
: Renaissance Society Nepal, Balkot Bhaktapur
Position Held
: Office Manager
Description of Duties

Formation Women inter-party network of political party leaders, collect inventory of political parties committee and their sister organizations; conduct survey of selected women's leaders, preparation of inventory and survey report, Enhance capacity of the networks through the training, orientation, workshops on rights, democracy,, inclusions and party policies analysis; Train member of WDN on resource mobilization, institutional development, advocacy, human right, Organizing and facilitating workshop , training & press conference; Assist to District network for preparation of strategic action plan and take commitment of political parties to implement it;  Worked as communication focal person on behalf of RSN and different projects implemented by RSN; Preparation of financial and progress reports; Programme planning, implementation, monitoring and supervision; Carry out all administrative and financial operations; train staff on organizational rule, regulations, accounting system as well as project beneficiaries like members of Network, Water users committee, CBO etc; . Assist the Team leader & Project Director in implementation process of running Projects; develop and design new Project Proposal. Coordination among funding agency, government line agencies
b. From : January 2002
To   :  to date

Employer
: Social Development Coordination Committee, Birganj Parsa

Position Held
: Program Coordinator

Description of Duties
: 

Designing and Developing project proposal and Implement it for district level. Preparation &  submission financial & progress report; Train project beneficiaries on Alternative energy promotion, environment conservation & income generating training;  Empower the deprived people by providing technical skills;  Develop the potential merits of backward youth; Promote the Tharu culture making cultural women group and Presentation cultural show on National/International conferences & Seminars.  Carry out overall administration & financial activities; Programme planning, implementation, monitoring and supervision of funded project; mobilize local resources as saving and credit program & other Project, Coordination among funding agency, government line agencies. 
c. From : 17 September 2004 

To   :  15 July 2005
Employer
: National Health Care Pvt Ltd.
Position Held
: HRD Officer 

Description of Duties
: 
Train the newly appointed staffs on factory's rules, regulations and working Procedure in pharmaceutical Company: Worked as a resource person for training like, Good manufacturing practice (GMP) and International Organization for Standardization (ISO): Supervise & monitor factory staffs,   Coordinate among different inter-department; Conduct Internal audit; Prepare  procurement plan and assist to factory manager for purchasing, Coordination among government line agencies, Carry out all administrative and financial operations of Factory.

d. From : 3 March 2004  
To   :  16 September 2004
Employer


: Shiva Hospital Pvt. Ltd. Birganj Parsa
Position Held

: Manager
Description of Duties

: 

Supervise the Administrative staffs (Accountant, Supervisor and other support staff) and technical staffs (CMA, ANM). Manage, Maintenance & purchase surgical equipment for operation theatre as well as office equipment by preparing Procurement plan. Coordinate with Doctor to prepare duty list of Staffs; Manage overall administrative activities of Hospital. Guide the accountant to prepare day to day accounting procedure and prepare financial reports for audit purpose.
e. From : January 1998 
To   :   December 2001 

Employer
: Renaissance Society Nepal (Field Office Parsa)
Position Held
: Administrative & Finance Officer 

Description of Duties

1. Field Coordinator: Community Ground Irrigation Sector Project funded by CECI. (2000-2001)
Train the project beneficiaries on group mobilization, saving & credit management, formation of IG  groups & saving groups,  Preparation of financial and progress reports; Programme planning, implementation, monitoring and supervision; Coordination among funding agency, government line agencies, and networking among local line agencies; Carry out all administrative and financial operations and train them accounting system; Preparation of loan repayment schedule;  Assist the farmers by making income generating business plans.
2.   Account Officer cum Asst. Project Manager: Co-operative approach to Entrepreneurship Promotion and Poverty Alleviation (COAEPPA), funded by Royal Danish Embassy.(1999-2000)
Organize rural farmers in groups, form their Co-operatives, help them to draft co-operatives' working rules, regulations and constitution, train them on Cooperative education, saving & credit management, Leadership & management training; mobilize the youth & women groups for operation of cooperative banking, Organize and conduct IGP training, preparation of marketing plan for locally produced agricultural commodities, Conduct baseline survey and report preparation; Organize different observation tours, training, Workshop, Seminars & meeting; Establish Cooperative dairy industry & milk collection centre, Preparation of financial and progress reports, Programme planning, implementation, monitoring and supervision, Coordination among funding agency, government line agencies, and networking among local line agencies, Carry out all administrative and financial operations and train them accounting system;. Assist the Team leader & Project Director in implementation process of running Projects. 

3. Site In-charge: Parsa Water Resource Development Project, funded by Canadian Co-operation Office (CCO). (1998 -1999)
Mobilize traditional irrigation committee to form wetland management association, Procure construction materials as per engineering design; mobilize the irrigation committee to collect local construction material as well as cash community contribution; Formation of fisheries and IG groups; Preparation of financial and progress reports; Carry out all administrative and financial operations and train them accounting system; Coordinate and train project beneficiaries. Assist the Team leader & Project Director in implementation process of running Projects and develop new Project Proposal.

f. From :  January 1966   
To   :  14 September 1997
Employer
: Jeevan Jyoti English Boarding School, Birganj Parsa
Position Held
: Accountant cum Teacher
Description of Duties
: 

· Teaching and managing School & Boarders
	11.
	CERTIFICATION 



I, the undersigned, certify that to the best of my knowledge and belief, this bio data correctly describes myself, my qualifications, and my experience.  I understand that any willful misstatement described herein may lead to my disqualification or dismissal, if engaged.
	SIGNATURE:
	DATE OF SIGNING:
	17
	09
	2008

	
	
	Day
	Month
	Year
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